Title Head of Belonging (Equity, Equality, Diversity and Inclusion) B' Cc
J L 4

Team Governance and Compliance
. British Universities
Manager Head of Governance and Compliance and Colleges Sport

JOB DESCRIPTION

Main Purpose(s)

As BUCS builds on its proud history of providing excellent sporting opportunities and experiences that inspire,
develop and unite for its members and students, we are looking for exceptional people to help shape our
future. We provide a thriving professional environment for all involved, inspired by our mission and values.
Our values of inclusion, respect, innovation and dynamic will help us to further improve the community for all
that work here and for everybody that chooses to engage in our programmes.

Our mission to embed sport and active wellbeing at the heard of student experience must be underpinned
and enabled by strong strategic partnerships and strong and inclusive foundations of excellent people.

We are now looking for an individual to join the team in the newly created position of Head of Belonging
(Equity, Equality, Diversity and Inclusion). You will have a unique opportunity to lead strategic change and
shape the organisation’s commitment across the breadth of the EEDI portfolio.

Reporting to the Head of Governance and Compliance, you will be part of the Management team and will
work collaboratively across the organisation with a range of departments. You will be strategically responsible
for a broad portfolio of EEDI based projects driving change through both initiatives and a systemic focus as
we aim to accelerate our commitment to inclusion.

You will take responsibility for leading and implementing an EEDI operational strategy, and lead on the
implementation of the Equity, Equality, Diversity and Inclusion Action Plan. You will engage with a wide range
of stakeholders to identify and prioritise key areas of activity to influence positive change. You will provide
professional and expert knowledge and leadership with a focus on both internal organisational policy and
procedures as well as guidance and check and challenge across all our delivery programmes.

You will be an experienced EEDI professional with proven experience to lead and implement change. You will
have a proven track record of project management, the ability to influence at senior levels and a strong
passion for EEDI. You will be expected to both lead strategically and lead on implementation and help to
create a stronger sense of belonging for all involved with BUCS.

Main duties and responsibilities
e Tolead on all areas of work related to EEDI, ensuring EEDI is integrated into all BUCS ways of
working and cultures.

e Devise and implement an EEDI strategy and internal operational plan for BUCS.

e Strategically lead on the continual development, review and implementation of the Diversity and
Inclusion Action Plan.

e Form professional relationships with necessary support agencies and bodies that can complement the
EEDI area of work.

e Represent BUCS professionally both internally and externally as the lead and expert for EEDI.
e  Competitions review: Work with the Head of Competitions and Performance to review the
competitions programmes from an EEDI perspective and support the implementation of any

proposed changes.

e Events review: Work with the Head of Events to review the events programmes from an EEDI
perspective and support the implementation of any proposed changes.
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e Be responsible for keeping up to date with relevant EEDI legislation and guidance, best practice and
share and educate internally.

e  Work with the data and Insight team to undertake and embed a demographic review of governance
structures, participant’s and committees with a particular focus on understanding date from
underrepresented groups and lead on the implementation of any proposed recommendations.

e Complete all associated monitoring and reporting related to the Sport England systemic funding
aligned to the post ensuring all progress is always published and transparent.

e Lead on briefing SLT and the BUCS board EDI trustee on progress and regular developments,
enabling regular check and challenge.

e Support the Head of Development and other staff in achieving all agreed EEDI systemic objectives
within the Sport England systemic funding programme.

Staff

o  Work collaboratively with the HR team to align and embed EEDI work areas within all relevant
policies and processes for BUCS.

e  Work in partnership with the governance and compliance team to ensure all developments are
aligned to both Charity and Sports Codes of Governance.

e Collaborate with the Digital and Engagement team to undertake a review of all marketing and
communications with a view to improving.

e Devise and implement an EEDI based staff education and training plan, where relevant working
collaboratively with external partners.

Other

e Where required, represent BUCS and engage with member working groups and external
organisations on governance-related matters.

e Act as the key contact for member institutions for all EEDI related enquiries.

e Design and deliver process efficiencies in relevant areas of the business, utilising technology where
appropriate.

e Provide EEDI support to the rest of the BUCS staff.
e Undertake duties as can be reasonably expected to ensure the smooth running of BUCS.

e Quarterly attendance at member institutions.
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PERSON SPECIFICATION

Essential knowledge or experience

e Experience of strategic development of Equity, Equality Diversity and Inclusion (EEDI) strategies and
programmes.

e Experience of developing strategy and/or policy that contributes to an organisations strategic
outcome.

e Experience of creating and embedding a sense of belonging through cultures and behaviours within

an organisation.

Experience or implementing and managing change.

Experience of working in a Leadership / Management position

Experience of influencing a wide range of audiences.

Experience of ability to work collaboratively with a wide range of stakeholders.

Experience of educating and upskilling others in EEDI

An excellent understanding of Equity, Equality, Diversity and Inclusion.

Essential skills and abilities

Strong and diplomatic communication skills, both verbal and written.

The ability to develop relevant EEDI policies and reports.

Excellent organisational and planning skills.

Ability to work independently as well as within a team environment.

Ability to innovate, be creative and work collaboratively.

Excellent and proven project management skills.

Ability to think and operate strategically.

Proven ability to problem solve, make decisions and be solution focused.

The ability to develop and maintain a professional connection to a broad network of EEDI support
agencies, organisations and contacts.

Proven ability of successfully managing budgets and following financial processes.
¢ Knowledge of data protection and associated UK legislation.

e Passion for influencing positive change.

Desirable knowledge or experience

e Experience of working within the Higher Education and / or Sports sector.
e Understanding and knowledge of both Charity and Sports code of governance.
e Ability to travel across the UK and to work evenings and weekends as required.
e Experience of working within a membership organisation.
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